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This user guide covers the following topics:
*Access the Inbox
*Form Name
*View and Acknowledge Planning Schedules and Orders
*Planning Schedule
*Ship Schedule
*Replacement Ship Schedules
*Notification of Received Documents

*Sterling Commerce Customer Support



Click on the Inbox link.

o
»

Sterling Web Forms

Home | Privacy Policy | Tems of Use | Log cut

Outbox Create Forms Drafts Archive Trash Optionz
Mailbox Summary Sponsor Announcements =
nbox Welcome! There are no messages from your sponsor(s) at
Unread: 7 this time.
Read: 5
Total: 12
Acknowledged: 1
Unacknowledged: 0
Total: 1
System Information = Forms Search
What's New in Web Forms Please select and enter the search criteria for the forms.
Check out new enhancements that have been i Iﬁ
added to Web Forms. FaEae Inbox 7
Important Settings Form Name: [Centains =] |
Email SPAM: To ensure you receive Motifications I Ignare Leading Zeros!
from Sterling Web Forms please make sure to
allow emails from the following address(es):
Date Range:
webforms_support@stercomm.com From: I Bl (vm/oD/vrYY)
webforms_notifications@stercomm.com e I B oo )
MOTE: Sterling Web Forms uses pop ups. If
necessary, make sure any pop-up blocker Status: IAny Status vI
software is set to allow for pop-ups on the
Sterling Web Forms site. Flease click here for :
important browser settings. Reset I Submit
Alerts L]

Copyright © 2002-2010 Sterling Commerce, Inc. All Rights Reserved. Sterling Commerce
Sterling Web Forms is a trademark of Sterling Commerce. An ATET Campany




The Form Name of each document type Sterling Web Forms
reflects different information. The Form Cresic Forme

N m f . This is yvour Sterling Web Forms Inbox. Forms received from your business partners are displayed below. Click the individual
a e O a- links under Form Name toc cpen, read and/or print the selected decuments. You can alsc move forms to yvour Trash folder for
deletion by selecting the Delete forms button or to your Archive folder for filing by =electing the Archive forms button.

Heme | Privacy Palicy | Terms of Uss | Log out

Click on the column header to sort.

*Planning Schedule is the Release
Number

lete Forms @ Archive Forms @ Check All @ Clear All @ Turn Forms @ Refresh
Form Name Company Form Type Date Received Status
1 7178521678-
®
PurChase Order IS the PurChase Order 2 ggfggﬁi4 Harley Davidson Ship Schedule 1/14/2010 3:05:12 PM Read

01270047
Number

ST tgiie
*Ship Schedule is a combination of four rgggggg‘gg;_ﬁ.
L 20100114-

pieces of information:

© [C HTI657695 Harley Dawvidson Purchase Order 11/2/2009 8:33:11 AM Read
O [0 2775139 Harley Davidson Ship Schedule 9/22/2009 2:17:50 PM Read

Harley Davidson Ship Schedule 1/14/2010 3:05:08 PM Unread

Harley Davidson Ship Schedule 1/14/2010 2:47:12 PM Unread

Shipping Schedule Issuer Code

Copyright @ 2002-2010 Sterling Commerce, Inc. All Rights Reserved. Sterling Commerce
A AT Company

Shlp TO Code Sterling Web Forms iz a trademark of Sterling Commerce.

1

2

3. Ship Date (CCYYMMDD format) To interpret the Schedule Issuer Code and Ship To codes:
4

Release Number * open the document and reference the Issuer / Buying and

Ship To fields; or

sreference Appendix A, Plant — Ship To Location Codes
posted in the EDI Standard section on the Electronic

m Commerce web page on www.h-dsn.com.

7178521878- Shipping Schedule Issuer Code

a

S [ 062629324- < Ship To Code
20100114- < Ship Date
01270047 < Release Number 4




Click on the Form Name
associated with the
document that you want to
view.

Sterling Web Forms

Create Forms

Archive

Home | Privacy Policy | Terms of Use | Log cut

This iz your Sterling Web Forms Inbox. Forms received from your business partners are displayed below. Click the individual
links under Form Mame toc open, read and/or print the selected documents. You can also move forms to your Trash folder for
deletion by =electing the Delete forms button or to your Archive folder for filing by selecting the Archive forms button.

Click: on the column header to sort.

@ Clear all

® Delete Farms @ Archive Forms

@ cCheck all

® Turn Forms @ Refresh

The selected document will
display and an
acknowledgement will
automatically be sent to
H-D.

An order is a Ship
Schedule or Purchase
Order. Manufacturing
plants will send Ship
Schedules. P&A and
General Merchandise
will send Purchase
Orders.

Form Name Company
F178521878-
062625324~ .
o g 20100114- Harley Davidson
01270047
7178521878~
062629324 .
O G Harley Davidson
01270046
F178521878-
052625324~ .
a O T Harley Davidson
01270046
© [~ HT657695 Harley Davidson
Q [ 2775139 Harley Davidson

A

Copyright @ 2002-2010 Sterling Commerce, Inc)
Sterling Web Forms iz a trademark of Sterling Cq

Form Type

Ship Schedule

Ship Schedule

Ship Schedule

Purchase Order
Ship Schedule

A

21l Rights Reserved.
[nmerce.

1/14/2010 3:05:12 PM

1/14/2010 3:05:08 PM

1/14/2010 2:47:12 PM

11/2/2009 8:33:11 AM
9/22/2009 2:17:50 PM

Date Received

Read

Unread

Unread

Read
Read
S

Sterling Commerce
An ATAT Company

To determine the document
reference the Form Type co

type,
lumn.

To determine which
documents have been read
and unread reference the
Status column.




Planning Schedule

Manufacturing
plants, P&A, and
General
Merchandise send

Planning/Release Schedule

Release (6112 for Release Diate 03272000

P|anning Schedules e e Delmey Bodet Mra elnes Haamto i o0s
to communicate ﬁfm S i%%%ﬁ;m R SRRt
future quantities
. el
planned for ordering. RN I R BRI B o
Skedhler: DEREE
The first time the R T A
document displays, = = S s S
. 0525 =27 (X IEY 0410 0417 M24 05101 0518
Sterling Web Forms ’ ’ wee ’ ’ ’ ’
. . 0515 0522 0529 D65 i3 w19 O&2 070 070 LI 074
will automat|ca||y 0 0 0 0 1200 2w 1000 80 1500 1300 50
send an - R
acknowledgement to i W Wesk 0410 _ _ _
H-D. %%g § §§§z § it R To Do i A
0530 T 0 BasedonLast Recept Dnte o 022500 Ty 100 ASHE 0616 n ASN can be
. =51 o 0414 1] . .
If the Ma’FerlaI _ Sotws v, created by clicking
Release issuer is i 0 o4 0 on the Create Ship
P&A or General ot w0 oam 0 Notice from this
Merchandise, the H- Weketosu Planning
D P.O. # field will be i : Schedule button.
blank. The ik ; A

business will issue a -~

Purchase Order
. Totl Hmber of Lie Fems: 5
prior to when Tol Schedibd Quutey: 05

material is needed. 4@ Create Ship Notice from 6
this Planning Schedule




Ship Schedule

A ship schedule is
sent with the
manufacturing plant
or the Supplier Direct
program requires
material to be
shipped.

The first time the
document displays,
Sterling Web Forms
will automatically
send an
acknowledgement to
H-D. If the quantity
ordered can not be
fulfilled, please
contact the
purchasing
representative to
discuss.

To determine when to
ship the material,
reference the Ship
Date field.

Ship Schedule

Purpose: Qriginal
Schedule Crestion Dater 11072503
Hoarizon Start Date: 1142603

Schedule Quartity:

Organization Information:
Shipping Schedule lssuer:

Actusl Discrete Guartities

Supplier #:
Ship Ta:
Line htems:
Drravaving
H-O' Part # Rev. Level Quantity L
1 G61163-59 & 393 EA

Container Package Quantity:

a3

Container Package Description: RETURMABLE

2 61166-934

Contziner Package Quantity:

200 EA

23

Container Package Description: ROPAK

3 A0S 795

Container Package Quantity:

Cortainer Package Description: RACK

Summary Information:
Mumber of Line tems:
Total Part Quartity:

& Create Ship Notice from

40 EA

a3

G235

this Ship Schedule

Release Humber:
Schedule Type:
Horizon End Date:

052629324
TEST

029812
Shipment Based
11426103

TITE321878 York MvC - Steamboat Blvd.

H-D PO #
R-0000002981

R-0000002960

R-0000005E26

this Ship Schedule <

Dock # LinesZell Location Ship Date
£ @4 FREN7-31 1112603
[u3] O FRE14-13

Dy COLF13 1172603

Create Export File from

An ASN can be
created by clicking
on the Create Ship
Notice from this
Ship Schedule
button.

To view this data in
Excel, click on the
Create Export File
from this Ship
Schedule button,
follow the prompts
and a *.csv file will
be created. Open
the file in Excel and
format as needed.

v




Purchase Order

A Purchase Order will be
sent when P&A, General
Merchandise or MRO
requires material to be
shipped.

The first time the document
displays, Sterling Web
Forms will automatically
send an acknowledgement
to H-D. If the quantity
ordered can not be fulfilled,
please contact the
purchasing representative
to discuss.

To determine when the
material is needed at the
facility, reference the
Required Date column.

Purchase Order

PO Humber:  P-00001 95504 PO Date: 090772004
PO Type: Stand-alone Order Release Mumber, 000
Purpoze: Criginal Contract Mumber.
Supplier # A0000
Burying Party: 143438416 P& A Buyying Party Currency: L. 5. Dallars
Ship To 4143438744 Franklin Distribution
Center
HARLEY-DAVIDSON MOTOR CO. INC.
FRAMELIM, W
Contacts:
Buyer Mame Or Department: KATE TAYLOR, 343-4185

F.0.B. Information:

hethod of Payment: Prepaid (by Seller)

Location: Crrigin [ zhipping Point)
Carrier Details:

hutually Defined: HC
Message:

REQUESTED DELIWERIES OM THIS PO REFLECT IN-HCOUSE DATES, MOT SHIPPIRG DATES. ACKMOWLEDGE PO
T COMFIRM RECEIPT: Sk RETURM BLUE COPY TC BUYER WITHIM 15 DAYS IF PAPER PC; SEMD EDI
FUMCTIOMAL ACKMCWY- LEDGMENT WATHIN 7 DAYS IF ELECTROMIC PO, "COMPARE YOUR PART REVISION
LEVEL GEZ, AND OTHER CORPORATE SPECIFICATIONS FOR THE LATEST REVISIONS " PLEASE CALL
PLAMMER KATE TAYLOR AT (414) 343-4185, IF UNABLE TO DELIWER AS SCHEDULED.

ALL MATL MUST MEET "PACKAGING & LABELING FOR
INBOUMD PARTS & ACCESSORES" SPEC. MOMCOMPLIAMCE MAY RESULT IN CHARGEBACKS.

Line ltems:
Drawing Supplier Required Tax
H-L Part # Rev. Level Guantity L Unit Price Price Basis  Mir Part#  Part # Date Exetm
1 S6027-050H a0 E& 10 Guoted 110504 Yes

tem Description: BLACK RISER, WRSCAB

Tax Information: Tax Mumber States Province
21193 L
Summany:
Murmber of Line fems: 1
Total Guantity: =0

Tatal Tranzaction Amournt: S00

4 Create Ship Notice from
this Purchase Order

-3

An ASN can be
created by clicking
on the Create Ship
Notice from this
Purchase Order
button.




Replacement Ship Schedules

A replacement ship schedule replaces a previously sent ship schedule. A replacement ship schedule is
sent when there is a change (i.e. ordered quantity, ship date, etc.) to the original ship schedule. The
replacement ship schedule should always be used to fulfill the order or to create the ASN.

Sterling Web Forms manages the replacement process effectively.

oIf the previously sent (Original) ship schedule was not opened or has a status of Unread, Web Forms will
automatically delete the original ship schedule and save the replacement ship schedule in the Inbox to be
opened/read. The user will be unaware of this process

«If the previously sent (Original) ship schedule was opened or has a status of Read, Web Forms will
accept the replacement ship schedule. When the replacement ship schedule is opened or read, the
below dialog box displays.

Microsoft Internet Explorer x|

This is the lakest replacement For this Ship Schedule.
The original thak was sent on 2/5/2003 12:37:37 PM will be deleted From waur INBO,

Press the Ok button and Web Forms will automatically delete the previously sent (Original) ship
schedule and save and display the replacement ship schedule.




Sterling Web Forms has the capability of sending email notifications to specific contacts when documents
are added to the Web Forms Inbox. To set this functionality up, reference the blue Web Forms menu bar
and mouse-over Options and then click on Change Notification Email.

10



For questions about the Sterling Web Forms product, please call telephone number 1-877-432-4300
or email customer_support@stercomm.com.
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