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Manual Advance Ship Notice (ASN) Overview

Harley-Davidson expects suppliers to send an Advance Ship Notice (ASN) for all parts shipped.
The guidelines for ASN submission can be found within the Electronic Commerce Information

section of H-DSN.

The Manual ASN does not require serial numbers. If the H-D site requires ASN serial numbers to
match to serial numbers documented on the container label, then manual ASNs can not be used.

Notes:

A user having a parent level logon can not create a manual ASN. A parent level
logon allows users to see multiple supplier IDs associated with their company. The
process will allow the ASN to be created, but when it is sent, it will error-out and not be

sent.
A user seeing only one supplier ID will be able to create a manual ASNSs.




Opening Manual ASN

1. Log-on to www.h-dsn.com per standard procedure.
2. Mouse over the Menu button to open the first level menu.

3. Select Order Management to open the application.
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@un Supplier Network

\lementation September 15th

*l UPS Flex Global View to improve visibility and
— DE shipments must include Standardized Carrier
‘*lers. Supplier compliance is critical to the benefits

Supply Chain Impacts of Hurricane Katrina

Suppliers, please click here to review a letter regarding the impact of Hurricane
HKatrina on supply chain operations and click here for a copy of the worksheet for
completion.

Attention International Suppliers

Effective 9/16/05: International Shipments into the USA must comphy with the Wood
Packaging Materials Regulation. For the press release click here. For the guidelines
click here, For assistance contact billtavor@harley-davidson.com

Updated September 14 2005




Starting a Manual ASN

A manual ASN should only
be created when a Firm
Order does not exist in
Order Management.

To begin, click the Manual
ASN link.
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The ASN contains 6 sections:

e Organization Information

Downloads Dashboard Help

ORDER MANAGEMENT
° Header Advance Ship Notice Detail
|Fieids with a red ball @ are REQUIRED fieids.

e Carrier Details

Supplier ID: SOUTHWEST METAL FINISHING /@ Ship To: [York v
° Item Level @ issuer |Bue|l Iv|Dm:l(l: | |.Tme| Iv|
i i Populate Packing opulate Packing List# and Pro/Tracking # wi
» Shipment Details @ Asng ] List #with ASN # | CPUIate Packing LIst# and FrofTracking # with ASN #
e Summary _ M2 [[pmiv
. . @ shipment Date: ’E @ Shipment Time : [] save As Default
Note: Fields marked with a ] Reset Defauit Ship Time

red ball are REQUIRED.

@ Carrier SCAC Code: l:l [] save As Default

ASp— @
Special Handling: |:| ‘Hmm l:lw

Mote: If quantity is left blank oris 0, the line item will not be sent.
. JC i J 1 J— 1 I 17




Select the Issuer and Ship To from the drop down menu.

|Supplier IC: DE Supplier

|. Ship Ta:
‘. l==uer Buell | |Dock # DType: -

Enter a dock location, if known.

Select the appropriate type from the drop down menu. If you
are shipping to:

*Parts & Accessories (Juneau Avenue) or General
Merchandise, select Purchase Order (P&A)

*A manufacturing location, select Ship Schedule (OE)

*Supplier Direct, select Supplier Direct Ship Schedule




Downloads Dashboard  Help

ORDER MANAGEMENT
Enter an ASN Num ber Advance Ship Notice Detail

in the ASN # field. ‘F»evnswnharedhall. are REQUIRED fields

Supplier ID: SOUTHWEST METAL FINISHING ° Ship To: York v
e

‘.bsuﬁ Buell v

Papulzte Packing Populate Packing List# and Profracking # with ASN #

@ asnx I:I List# with ASN #

Supplier 1D SOUTHWEST METAL FINISHING @ ship To: York »
o \ P | I E R
@ zzuer |*ar 7| [pock | e | o T R ) ] Shipment Date: Shipment Time [ save As Default
[ Reset Default Ship Tim

Fopulate Packing List# and ProfTracking # with A5k

@ asn#
e s e s ® camrscictote [ | Dsove sttt 9 PofTaciogs [ &
_ EIPE AT ‘M Handing: L] Hazardous Maeria ] o
@ shipmert Date: IDE;’T 972008 @ shpfert Time : Save As Default

™ Reset Default Ship Time

Fopulage Packing

|5192008

Two optional pre-populating ]
buttons are provided to reduce e
manual entry:

T ] [

» Populate Packing List # . : e
with ASN # :

—
H H @ Carier SCAC Coder | [HECH r B T 5192008
» Populate Packing List # and ‘ | Save As Defaul |
Pro/Tracking # with ASN # — R




The Shipment Date will
default to the current date.

This date may be changed
by manually entering a new
date or by selecting a date
from the pop up calendar.

The Shipment Time will
default to the current time
unless a default was
previously set.

This time may be changed
by manually entering a
new time.

To set this default, enter
the chosen time and check
the Save As Default box.

To remove a default, check
the Reset Default Ship
Time box.

Downloads Dashboard Help

ORDER MANAGEMENT
\deance Ship Notice Detail

|Fﬁs with a red bal @ are REQUIRED fields.,

SOUTHWEST METAL FINISHING |. Ship To:

Yo k

B

g

Dock #:

Fopulate Facking

List# with ASN #

Fopulate

Facking List# and Pro/Tracking # with ASN #

-ty

2 ju  [Pmy
[] save As Default

[ Reset Default Ship Time

‘l Carrier SCAC Code:

‘Sﬂaciﬂ Handiing:

‘Mote: If quantity is left blank oris 0,

ine itern will not be sent.

 @pat# R

@ PO/ PickList# | @ Line #/Release |

9ay

@ contaty | @ Cont | @ Pkglist | DivryLoc

e

-

iy




Enter the Carrier ORDER MANAGEMENT E—
SCAC Code. Advance Ship Notice Detail
) |Fields with a red ball @ are REQUIRED fields.
To set this code Oganzationformaton
as a default, Suppler I SOUTHWEST METALFINSHNG @ Ship To: York v
check the Save O Buel o ook T omee| J
as Default box. W
. Fopulate PaCkg o0, 1t Packing List# and FroMTracking # with ASN #
Note: A listing of 9 sons ] List# wih ASH #
Standard Carrier s gggﬁlgtri?]_g
Alpha Codes _ T .
p @ spnentDste @ shiprentTine: [ Save As Defaut Pro/Tracking #
(SCAC) may be [ Reset Default Ship Time i
, selected, enter
Electronic _ ] _ ] N
Commerce !. — sore s Defal “ o & the applicable
Information link HM"M [ ] acrdous el - number.
on H-DSN. = o\ If multiple
|Note: [f quantity is left blank oris 0, the I|ne\em will not be sent. PI‘O/TraCking
. OPat# | Rev | @PO/Pickli#  @Line#/Release = @ | @ ContQy | @ Cont @ Pkglist | Diryloc  @UOM #s are
|| N \ A | [ | || | required, click
. Addtem_y \ / the + button to
|Vl generate
Optional Fields: additional
) _ fields. Enter
If applicable, enter a: nuMbers as
*Special Handling code in the field provided. needed.
*Hazardous Material code(s) in the field
provided. 10




Create Manual ASN — Item Level

\ 4

[tem Level
MNote: If quantity is 1eft blank oris 0, the line item will not be sent.
@ Part # Rev @ PO/ PickList # @ Line #/ Release @ aty @ Cont Qty @ Cont | @ PkglList Divry Loc @ uom

*Part #: Enter the H-D part number.

*Rev: Enter the revision level for the part being shipped.

PO / Picklist #: If the Type field [0 [Sheschedi= 05 =] (located in the Organization section)

equals:
» Purchase Order (P&A) or Ship Schedule (OE), enter the part’'s purchase order number.
*Supplier Direct Ship Schedule, enter the picklist number.

sLine # / Release #: If the Type field equals:
*Purchase Order (P&A) or Supplier Direct Ship Schedule, enter the part’s purchase order line

item number
*Ship Schedule (OE), enter the part’s ship schedule release ID. If there no release ID
provided, enter NONE in capital letters.
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Create Manual ASN — Item Level, Continued

If the Qty field contains a zero, then the line item
will be deleted from the ASN when it is sent.

item Level /
Note: If quantity is left blank oris 0, the line item will not be sent.
@ Parnt # Rev @ PO/ PickList # @ Line #/ Release @ aty @ Cont Qty @ Cont | @ PkgList Divry Loc @ uom
—TenisiEne 1
Enter quantity data associated with full
containers.
*Qty: Enter the quantity of parts being
Note: If a container is not full, then this shipped in full containers.
container will need to be documented on a
separate line by using the Add Item button «Cont Qty: Enter the quantity of parts in
and entering data in all the fields. The Qty, each full container.
Cont Qty, and Cont fields will reflect the
parts in the container that is not full. *Cont: Enter the number of full containers.
Item Level
Mote: If quantity is left blank oris 0, the line itemn will not be sent.
@ Part# Rev @ PO | PickList # @ Line #/ Release @ aty @ ContQty @ Cont @ Pkg List Divry Loc @ uom
71211-04 A KBOO000159 93765432 125 25 b 5192008 XKY892647 EA
71211-04 A KBE00000159 98765432 15 15 1 5192008 XKY892647 EA
— |
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‘Mote: If quantity is left blank oris 0, the line iterm will not be sent.

@part# | Rev | @PO/PickList# | @ Line#/Release |

III" l a

*Pkg List: If not already populated, enter the part’'s packing list number.

*Dlvry Loc: If known, enter the part’'s H-D internal delivery location.

*UOM: Enter the part’s unit of measure.
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To add another line item, press the Add Item button.

HNote: If quantity is lefi blank or is 0, the line item will not be sent.

@ Part# Rev | @PO/PickList# @Line#/Release | @ Qty @ ContQty @ Cont @ Pkglist | Diryloc @ UOM

v

71211-04 A | [kBo0000159 | (98765432 125 |25 5

An additional line item will display underneath the first line item. Enter the fields. Enter the

packing list number or press the Populate Packing List # with ASN # button. | 2hy== kg
|—
Note: If quantity is left blank oris 0, the line iterm will not be sent.
@part# | Rev | @PO/PickList# | @Line#/Release | @ Qty | @ ContQty | @ Cont | @ Pkglist | Dwryloc |@UOM
71211-04 |A | |KB00ODD159 | 93765432 125 |25 IE 5192008 ||xv892647  |[EA |
—>I [ ol I o i I | .
Addiem_y
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To delete a line item from an ASN:

1. Enter Zero (or blank) in the Qty field.
2. Pressthe Tab key.

Note: The line will not disappear until after the ASN has been sent.

Hote: Huuamlﬁ- is left blank or Is 0, the ling lem will not be sent

@Part# | Rev | @PO/PickList¥ @ Line#/Release @ Qiy @ contQty | @ Cont @ Pkglist | Divryloc  |@UOM
7187104 A || |xksonoooses 96765432 les | 25 |Is 5192008 Irrzﬁu [ea |
e e — -

|18 s 1 5192008 |[X¥892647  ||EA |

= E__J= I Jowm [mwow o
-AadBom 4
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Shipment Details

» Gross Weight: Enter the Gross Weight for the entire shipment.

» Freight Cost: Enter the Freight cost (Optional Field)
Note: If used, the cost must be entered as a 2 decimal place number (Example: 20.00)

» Packaging: Select the Packaging type from the drop down menu.
Notes:
» For multiple packaging types, click the + button. Additional selections can be chosen.
» To set a single packaging type as the default, click the Save as Default box.

» Total: Enter the Total number of Packaging types.
shpmentDetalls
9 oo e [ omcon ||

‘. i v” - ‘ [] save As Default @ Total |:|

Summary

Total Line Items, Total Units
Shipped, and Total Containers
are displayed.
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When all entries are complete, the ASN can be saved as a Draft or Sent.

‘. Gross Weight ; ‘ RO0 Freight Cost: I

‘. Packaging: ‘allet w ‘ [ Save As Default @ Total Pallats: |1
Tetal Line tems: | 1 Tatal Liits Shippest 1275 Tatal Cortainers: \ 23

For additional information about a draft ASN or sending an ASN, refer to the Order Management
Advanced Ship Notice User Guide.
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