
Note: CompletiNg all fields will streamliNe the proCessiNg of a supplier’s iNvoiCe
*Denotes required field

NOT ACTUAL INVOICE — FOR ILLUSTRATIVE PURPOSES ONLY

	 Field			deFinitions

 1*   Supplier information

 2   Invoice type

 3*  Unique invoice number with date created  
   (16 numeric or alphanumeric characters  
   maximum)

 4  Address where payment should be sent

  5*  Central Harley-Davidson mailing address  
   for all invoices effective January 1, 2007

 6*  First and last name of the Harley-Davidson 
   or Buell contact responsible for the PO  
   (i.e., buyer, supply chain analyst) in a 
   separate field from the Bill-to information

  7*   Existing Supplier ID number

 8   Date order was shipped

 9   Standards governing payment 

 10*  Comments must reference the PO number 
   that the freight/surcharge is tied to and 
   the Pack List number

 11*   Breakdown of freight amount if applicable 

 12*  Breakdown of surcharge amount if applicable 

 13*  Total invoiced amount of freight/surcharge
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21

5

3

11

10

13

12

4

6

 “[Supplier Name]” 

[Street Address]
[City, ST  ZIP Code]
Phone  [###.###.####]   Fax  [###.###.####] 

InvoIce #
Date: august 22, 2006

REmit paymENt to:

[Street Address]
[City, ST  ZIP Code]

BiLL to:

ATTENTION: Accounts Payable
Harley-Davidson Central Mailing Address  
EffEctivE January 1, 2007

CoNtaCt:

[Name]
 

SUppLiER iD# DatE SHippED paymENt tERmS

CommENtS:

pURCHaSE oRDER (po)#:

paCk LiSt #:

 

FRIEGHT/SURCHARGE INvOICE

97 8

Freight/Surcharge Invoice — Job Aid
For	Freight	and/or	surcharges	associated	with	goods	sold	to	harley-davidson	
and/or	buell	when	a	Po	has	been	issued	beginning	october	2,	2006


